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SAMPLE CAPA TOPIC
Actual Non-Labor Cost

Follows the steps covered in the QRC
Start with selecting Transaction Entry from Main Menu
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Project llame Status  Probability = Impact | Creator
Access to Server 0006 ME 2 Additional Class Demo Project Closed Medium High Eidsmoe, Noland
Courseware Designer 00os New Courseware Project Open Mediurmn Medium  Eidsmoe, Noland
Project Approval 0001 NE Test Project Open High High Eidsmoe, Noland
Project Approval 0003 NE Test Project Open Low Low Eidsmoe, Noland
Server Access 0004 HNew Courseware Project Open Low Low Eidsmoe, Noland %
Total Results: 5

e llame ~ Issue ID Project lame Status | Priority Creator Created Date

ould be an Issue 0007 PM Class Demo project Open High Eidsmoe, Noland 9/25/09

Click the Transaction 0005 NE 2 Additional Class Demo Project Open Low Eidsmoe, Noland 9/16/09
Entry link. take key team member 0010  PM Class Demo project Open Medium Eidsmoe, Noland 9/25/09
Bupport Issue 0003 New Courseware Project Open Low Eidsmoe, Noland 8/23/09
Resume 01 NE Test Project Open Low Eidsmoe, Noland 8/8/09
oftware did not arrive 0008 PM Class Demo project Open Low Eidsmoe, Noland 9/25/09

Tearn member out with the Flu 0004 NE 2 Additional Class Demo Project Open Medium Eidsmoe, Noland 9/14/09 =
Teamn member out with the flu 0006 PM Class Demo project Open Low Eidsmoe, Noland 9/16/09

Total Results: 8
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SAMPLE CAPA TOPIC
Actual Non-Labor Cost

Follows the steps covered in the QRC
Select Voucher based on either Capital or Expense type
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SAMPLE CAPA TOPIC
Actual Non-Labor Cost

Follows the steps covered in the QRC
Enter Transaction Details — Project, Task, Resource

Transaction Details

| submit | Submit and Create New || Cancel |

Transaction Date [1/15/10 [
Dinvestment D [PRI000Z0 4
E Task fm M
B Charge Code [Capital— “
£l Resource ID 'hwl— 4
Role
Transaction Class W
K input Type Code [RT—
User Value 1

1 Actions [P,
Click the Browse link.
User Value 2 %

Resumd

Expense Type T[--Sglect--] v \

Notes

Preserve General Information 7] Select this to preserve general information when you click Submit and Create New.
Bouantty [
Cost [ usbD
Rete [ usp

Chargeable [ ]
Submit | Submt and CreateNew | Cancel |




SAMPLE CAPA TOPIC
Actual Non-Labor Cost

Follows the steps covered in the QRC
Enter Transaction Details — Quantity

Transaction Details

| Submit || Submit and CreateNew | Cancel |
[ Genews |
Transaction Date |1/22/10 E
Binvestmert D [PRI000Z0 0%
B Task Im AT
B Charge Code lCar.uitaI— 04
Resource ID Ihw-l— 4
Role [hwr-1 4
I Transaction Class [MATERTAL 3
input Type Code [RT [0
User Value 1 AT
User Value 2 AT

Expense Type |[--Select-] v

Notes:

Preserve General Information [[]Select this to preserve general information when you click Submit and Create New.
B Quanrtity |25,000

Cost [ usp

Rate usD

Chargeable []
| submt | Submtand CreateNew || Cancel |




SAMPLE CAPA TOPIC
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Follows the steps covered in the QRC
Resulting Non-Labor Cost Transaction

Entry

B B Entry Type Youcher Other P.O. Number |
B Ertry Number [2010-02 wendor [ AT
Incurre d By | MATH
Transaction Date~  Project ID Task Charge Code Resource ID Role Transaction Class Input Type Code Quantity Cost Rate
O E 12210 PRJO0030 Capital Non-Labor Task Capital hee-1 hwer-1 - MATERIAL REGULAR 25,000 1.00USD  1.00USD
Total Results: 1
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